P11D/S336 Claim – Tax year ended 5 April (enter year): ………………………..……………………
Company Name: ……………………………………………………………………………………………... 
Employee: ……………………………………………………………….…………………………………….

National Insurance Number: ……………………………………………………………….…….…………

Date of Birth: …………………………………………………………………………….………….…………

PLEASE COMPLETE ALL QUESTIONS.  FOR THOSE THAT DO NOT APPLY, PLEASE WRITE “N/A” AGAINST THE QUESTION HEADINGS
1.
Company Cars – all questions under this heading must be answered 
Make and Model ……………………..………………………………………...… Registration number ……………………………

Date first registered ..……………………………………………………………………………..……………

Is the vehicle a van?:  YES / NO (circle as appropriate)

If yes, is the van used mainly for business travel with any private use other than for journeys to/from work insignificant?  YES / NO
Approved CO2 emissions figure for vehicles
registered on or after 1 January 1998      …..…………………….. g/km
If you do not have this information to hand, you can find it out as follows:

· For vehicles registered between 1 January 1998 and 28 February 2001, from the manufacturer

· For vehicles first registered in the UK from 1 March 2001, the vehicle registration document/certificate
Engine size ………………….. cc

Type of fuel.  Please note that all Diesel vehicles
registered after 1 January 2006 are Euro IV Diesel ……………………………………………….……………………….……….
Please choose from: Bi-Fuel or gas only, conversion, diesel, electric, hybrid, euro IV diesel, petrol or petrol and up to 85% bioethanol.

Date car available from: ………………………….…...…… Date car available to ……………..…………………..…………….

List price (including standard accessories) …………………………………………………………..…………………..……..…..
Price of optional accessories (min £100) ……………………………………………..………………………….…………...…….

Capital contributions (maximum £5k) the employee
made towards the cost of the car or accessories       ………………………………………………………………………..…….
Amount paid by employee for private

use of the car                                            ……………………………………………………………………………………..…….

Private fuel provided  YES / NO
If yes:

Is employee expected to fully reimburse cost  YES / NO

Date private fuel available from ………………..…………… Date private fuel available to ………………..…………..…

Number of days car fuel unavailable within that period …………….…….. (must be consistent with car unavailability)

2.
Mileage Allowance
This DOES NOT need to be entered if you are just claiming the fixed mileage allowance (40p for the first 10k miles, 25p after that)

Total amount of mileage allowance claimed: ………………………………………………………………

3. Vouchers provided to you by the company (e.g. postal orders, luncheon vouchers, store vouchers)
This should NOT include any vouchers that have been treated as part of salary or vouchers that relate to expenses in connection with a car provided by the company.
	Voucher detail:
	Total amount paid:

£
	Contributions made by you personally:

£

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4. Company Credit Cards
This should NOT include payments that relate to expenses in connection with a car provided by the company.
	Item detail:
	Total amount paid:

£
	Includes non-business expense of:

£
	Contributions made by you personally:

£

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5.
Interest-free and low interest loans
This DOES NOT need to be entered if the total outstanding on all loans does not exceed £5k at any time in the year

	Description:
	Number of borrowers
	Date loan was made in tax year (if applicable)
	Date loan was discharged in tax year (if applicable)
	Maximum balance outstanding at any time in the tax year

£
	Maximum balance on later of day loan taken out or start of tax year

£
	Maximum balance on earlier of day loan discharged or end of tax year

£

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


6.
Assets Transferred to the employee from the company (e.g. cars, property, precious metals, other)
	Description:
	Cost/Market Value

£
	Contributions for personal use paid to the company:

£

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


7.
Assets placed at the employees disposal (e.g. Aircraft, boat, corporate hospitality, holiday accommodation, timeshare accommodation, other)
	Description:
	Date first made available
	Market value when first made available

£
	Date available from
	Date available to
	Rent/Hire charge paid by the limited company
£
	Current

Expenditure met by the limited company
	Contributions for personal use paid to the limited company:

£

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


8.
Services supplied (e.g. Parking facilities, crèche, in-house sports facilities, counseling, other)
	Description:
	Cost to the company for providing the service
£
	Contributions for personal use paid to the company:

£

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


9.
Living accommodation
Has the limited company provided you with living accommodation?  If so, please provide details:

………………………………………………………………………………………………………………………….………………….

……………………………………………………………………………………………………………………………….…………….

…………………………………………………………………………………………………………………………………….……….

……………………………………………………………………………………………………………………………………….…….

10.
Relocation expenses
Has the limited company provided you with relocation expenses?  YES / NO

If yes:

a) Have these expenses been incurred as a result of a change of place where duties are normally performed?  YES / NO

b) Please provide details:

……………………………………………………………………………………………………………………………………….…….

……………………………………………………………………………………………………………………………………….…….

……………………………………………………………………………………………………………………………………….…….

……………………………………………………………………………………………………………………………………….…….

……………………………………………………………………………………………………………………………………….…….

11.
Payments made / Expenses reimbursed / Other items not covered anywhere else on the questionnaire
Payments can be reported in several different sections of the P11D, depending on whom the contract is between.  The three situations are:
1. The contract is with the employee and provider and the limited company makes a payment on behalf of the employee direct to the provider.

2. The contract is with the employee and provider and the limited company reimburses the employee.

3. The contract is with the limited company and provider and the limited company makes a payment on behalf of the employee direct to the provider.
Including, subscriptions and professional fees, telephone/mobile phone, entertainment,  trade journals/magazines, private medical insurance/treatment, accountancy fees, legal fees, domestic bills, private car expenses, private education, season tickets, travelling & subsistence, entertainment, general expenses, computers, peripherals, holidays etc.  Please advise the payment type.
If the payment is for a subscription or trade journal/magazine, please also give the name, since some do not need to be reported on the form P11D.
	Item detail:
	Total amount paid:

£
	Includes non-business expense of:

£
	Contributions made by you personally:

£
	All wholly exclusively & necessarily in the performance of my duties as an employee of the company:

YES / NO
	Contract between 1, 2 or 3

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


I confirm that information given in this questionnaire is true and complete and, where possible, verified by the bookkeeping of the company.

Signed …………………………………………………………..
Date ………………………………………….……..

Name: ……………………………………………………………
- 1 -

